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INFORMATION REQUIREMENTS – HOUSING
	What We Look For
	What We Assess
	Supporting Information 

	
	
	

	Eligibility


	Non profit or charity status with a mission focused on improving the social environment in Edmonton
	· Certificate of incorporation and current annual return
· Current charity number and charity return

	Capable and ready organization
	· History of performance

· Resilience

· Stability

· Track record

· Ability to deliver

· Financial strength

· Capacity – systems; strategic relationships, board, management 


	A concise description of the organization that includes but is not necessarily limited to the following:

· The big picture – what social/economic/environmental change does the organization strive for?

· How is it governed?

· What is its management structure? 

· Describe, to the extent possible, the profile of the primary beneficiaries.

· Describe the key stakeholders and partners and the nature and scope of the relationship.

A concise summary report of the organization’s track record – with particular focus on the social and fiscal returns.
Additional organizational information required:

· Contact information

· List of directors with contact information

· Past 3 years of audited financial statements

· Last three years annual reports
· A board motion in support of the project plan and the request for financing

· Name and contact numbers of auditor and primary funder


	The project 
	· Feasible

· Sustainable

· Doable 

· Financial return
· Social returns

	Project business case 

All studies, market research, due diligence reports, assessments, appraisals, inspections, estimates, price quotes and other related documents that were used to develop and substantiate the business case

Signed purchase and sale 
An exit plan for the SEF in the event the project does not proceed as planned and that does not rely on seizing security

Indicators of community support

Defined link between the planned initiative and the value added to the existing social return



	
	
	


NOTE:
1. The SEF requires full disclosure of the complete programming, operational and financial situation of the applicant, even if some of the arrangements are “confidential” in nature.  The SEF keeps all information received confidential.

2. The applicant must inform the SEF of any material and subsequent changes from the date of its last audited financial statement, including but not limited to new borrowings, decreases in operational funding, changes to programming, legal disputes, changes to senior management, etc

3. The applicant must provide a complete 3 year projected cash flow that includes all operations/projects, and all debt servicing (principle, interest, capital leases).  The debt servicing is to be presented as a separate section of the cash flow.
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